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TWS Career Guide 
This guide will help you find and prepare for employment opportunities based on your 

certificate program. 

 

Your Career Choice training is an important accomplishment and an investment in your 

future. But remember the real goal is still ahead – a new career, with stable 

employment, and higher earning potential. 

 

If you want to get to that spot, this guide is for you. Use these resources and work with 

your Tulsa Welding School Career Choice Advisor. We are here to serve you! Be 

prepared to spend 4-12 weeks looking for a new job. 

 

Connect with your TWS Career Choice Advisor for assistance on career planning, job 

search, and interviews. 

• Erika McClure - erika.mcclure@stratatech.com / 602-878-9451 

• Arnold Guerrero - arnold.guerrero@stratatech.com / 480-935-7257 

 

Six Steps For Your Job Search Journey: 

1. Create A Roadmap (2-4 weeks) 

2. Build Your Resume (1-2 weeks) 

3. Find & Apply To Jobs (1-8 weeks) 

4. Prepare for Interviews (As Needed) 

5. Employer Outreach & Templates (As Needed) 

6. Career Choice Specialist Advisor Contact Info 

 

 

mailto:erika.mcclure@stratatech.com
mailto:arnold.guerrero@stratatech.com
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STEP 1: Create A Roadmap (2-4 weeks) 

Before we start doing, let’s think. Where do you want to be professionally in the next 2–

3 years. Ask yourself, "where will I be in 2–3 years if I stay at Amazon, and where could I 

be in 2–3 years if I transition into the career I trained for?" 

 

Which path are you more excited to go down? The journey to get to where you want to 

go begins now. It may take some time – but it’s worth it. Here is a preview of the steps 

that go into a successful job change. 

 

Build Your Foundation Checklist: 

☐ Watch the Career Guide Video.  CLICK HERE 

☐ Complete the Career Guide Check-In. CLICK HERE 

☐ Think about the types of jobs and / or companies you want to go after. 

☐ Contact your Career Choice Advisor and share your vision. Their contact information 

is on page 1. 

  

Job Search Fundamentals Checklist: 

☐ Create a professional email address  

☐ Record a professional voicemail greeting for your mobile phone 

☐ Gather 2–3 professional references in case an employer requests them 

☐ Prepare professional interview attire  

 

https://stratatech.com/amazon-career-choice-resources/
https://forms.office.com/Pages/ResponsePage.aspx?id=8B_W3aQg5UWQ_sbs2KWDJKvwoOVIsXpOnbftIves_S5UOVAzMTZSRTJINjlPSzZHVThDSEE0STE2Uy4u
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STEP 2: Build Your Resume (1-2 weeks) 

Your resume is one opportunity to present yourself, your experiences, and your skills to 

potential employers. It’s a critical ingredient to have for your job search process. 

 

Not familiar with what resumes in the skilled trades look like? We have some templates 

for you here CLICK HERE 

 

How To Build Your Resume 

1. Complete all personal information including your full name, current phone 

number, email address (from step 1), and city/state. Make sure it is up to date! 

2. Type your information into the document. Do not handwrite changes on your 

resume.  

3. If using a template, remove any text that is not your own experience. 

4. Ask your Career Choice Specialist to review your resume before applying. 

5. Save your resume as a PDF before submitting it whenever possible. 

  

Before You Apply Checklist:

☐ Resume is updated and reviewed. 

☐ Contact information is current.  

☐ You’re applying to something that 

matches your goals.  

 

 

Remember: Ask your Career Choice Advisor to review your resume and provide 

feedback before you apply! 

 

 

 

https://stratatech.com/amazon-career-choice-resources/
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Need Help Creating a Resume?  

The following AI-powered tools can help you create or improve your resume and cover 

letter:  

• ChatGPT – https://chatgpt.com   

• Teal Resume Builder – https://www.tealhq.com   

• Kickresume – https://www.kickresume.com   

• Resume.io – https://resume.io   

• Enhancv – https://enhancv.com   

  

In addition to these AI tools, we also have traditional resume templates. See industry-

specific resume templates CLICK HERE 

 

Important: there are common application requirements throughout the skilled trades. 

See below for a list of things to be ready for – every application process depends on the 

employer, though. 

 

• Drug screening 

• Background checks 

• Driver’s license 

verification 

• Trade skill 

assessments 

• Hands-on tests 

• Mechanical aptitude 

evaluations 

• Safety assessments 

• Physical requirements 

related to the position

 

 

https://chatgpt.com/
https://www.tealhq.com/
https://www.kickresume.com/
https://resume.io/
https://enhancv.com/
https://stratatech.com/amazon-career-choice-resources/
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STEP 3: Find & Apply To Jobs (1-8 weeks) 

Next up, finding jobs and companies you’d be excited to work for.  

 

To look at jobs, use publicly available job boards. Create free accounts on the websites 

below and upload your resume. These job boards are excellent resources for finding 

opportunities in Welding, HVAC, Electrical, Maintenance, and other skilled trades. Also, 

reach out to family members, friends, coworkers and ask them – do they like their jobs? 

are their employers hiring? You never know where a good lead can come from! 

 

General Job Boards  

• Indeed  

• LinkedIn Jobs  

• ZipRecruiter  

• Glassdoor Jobs  

 

Trade & Skilled Labor Job Boards  

• ConstructionJobs.com 

• Roadtechs  

• iHire Construction  

• Skilled Trades Partners  

Tip: Turn on job alerts so new opportunities are sent directly to your email or texts.  

Sample Job Title Searches 

Welding  

• Welder  

• MIG Welder  

• Flux Core Welder  

• Fabricator  

• Welder Helper  

• Welding Apprentice 

 

HVAC  

• HVAC Apprentice  

• HVAC Installer  

• HVAC Technician  

• Maintenance 

Technician  

• Facilities Technician 

  

Electrical  

• Electrical Apprentice  

• Electrical Helper  

• Electrical Technician  

• Maintenance 

Technician  

• Facilities Technician 

 

Company Career Pages. Many employers post roles on company websites before they 

appear on job boards.  

 

https://www.indeed.com/
https://www.linkedin.com/jobs
https://www.ziprecruiter.com/
https://www.glassdoor.com/Job
https://www.constructionjobs.com/
https://www.roadtechs.com/
https://www.ihireconstruction.com/
https://www.skilledtradespartners.com/
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Job Search Tips:  

• Check your email daily, including your spam or junk folder.   

• Answer unknown phone numbers while actively searching for employment.   

• Check your voicemail daily and make sure your voicemail box is not full.   

• Respond to employers as quickly as possible.   

• Keep track of the jobs you have applied for.   

• Follow up with employers after submitting applications or completing interviews.   

• Contact your Career Choice Advisor if you need assistance.   

 

 

 

 

 

 

 

 

 

 



Tulsa Welding School Amazon Career Choice Career Guide 

 

7 
 

STEP 4: Prepare for Interviews (As Needed)  

You’ve landed an interview. Congratulations!  This is your opportunity to show an 

employer why you would be a great addition to their team.  

 

Interview Resources  

• Indeed Interview Guide  

• LinkedIn Interview Preparation  

 

 

• The Balance Careers Interview Tips  

• Big Interview  

Common Interview Questions 

Be prepared to answer questions about yourself, your motivations, and your 

experiences. It helps to practice your answers a few times. You can use your Career 

Choice Advisor! 

 

• Tell me about yourself. 

• Why are you interested in this position? 

• What skills did you learn during your training? 

• Tell me about a time you solved a problem or overcame a challenge. 

• How do you handle safety in the workplace? 

• Why should we hire you? 

 

Some employers may also ask trade-specific questions or require a hands-on skills 

assessment as part of the interview process. 

 

 

 

https://www.indeed.com/career-advice/interviewing
https://www.linkedin.com/learning/topics/interview-prep
https://www.thebalancemoney.com/job-interviewing-4074003
https://biginterview.com/
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Interview Preparation Checklist 

☐ Review the job description  

☐ Research the company  

☐ Print copies of your resume  

☐ Plan your route and arrival time  

☐ Select clean and professional 

clothing  

☐ Charge your phone  

☐ Prepare questions to ask the 

employer  

☐ Practice answering common 

interview questions  

☐ Let your Tulsa Welding School Career 

Choice Advisor know you have an 

interview scheduled  

☐ Ask your Career Choice Advisor for 

interview preparation assistance  

☐ Prepare interviews may have trade 

tests   

 

 

 

Day of the Interview 

☐ Arrive 10–15 minutes early  

☐ Bring copies of your resume  

☐ Silence your phone  

☐ Make eye contact  

☐ Listen carefully  

☐ Answer questions honestly  

☐ Show enthusiasm and 

professionalism  

☐ Thank the interviewer for their time  

 

After the Interview 

☐ Send a thank-you email if possible  

☐ Notify your Career Choice Advisor of 

the outcome  

☐ Continue applying for opportunities 

until you accept a position  

Need help with anything? Your Career Choice Advisor can assist! Reach out. 
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STEP 5: Employer Outreach & Templates (As Needed) 

Use these templates to confidently connect with employers, follow up on opportunities, 

and maintain professional communication throughout your job search.   

 

Email Templates 

How to Use 

• Customize the email with your name, 

training program, and contact 

information.   

• Attach your resume before sending 

it.   

• Send the email to a specific employer 

or hiring manager whenever possible.   

• Keep your message professional and 

concise.   

• Check your email regularly for 

responses.   

• Follow up if you have not received a 

response within 7–10 days.   

• Let your Tulsa Welding School Career 

Choice Advisor know when you have 

contacted an employer or receive a 

response.   

• Save a copy of any email 

conversations with employers.  

  

  

Tips Before Sending

• Attach your resume before sending 

the email.  

• Use a professional email address.  

• Double-check the company name 

before sending.  

• Follow up if you have not received a 

response after 7–10 days.  

• Let your Tulsa Welding School Career 

Choice Advisor know when you have 

contacted an employer or scheduled an 

interview.  
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1) Intro email  

Subject: Employment Opportunities  

Dear Hiring Manager,  

  

My name is [Your Name], and I recently completed training at Tulsa Welding School in [Welding 

/ HVAC / Electrical].  

  

I am reaching out to inquire about current or upcoming employment opportunities with your 

company. I am interested in beginning a career in the skilled trades and would welcome the 

opportunity to learn more about available positions that match my training and experience.  

  

I have attached my resume for your review and would appreciate any consideration for current 

or future openings.  

  

Thank you for your time and consideration. I look forward to hearing from you.  

  

Sincerely,  

  

[Your Name]  

  

Phone: [Phone Number]  

  

Email: [Email Address]  
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2) Follow up email 

Subject: Follow-Up on Employment Opportunities  

Dear Hiring Manager,  

I hope you are doing well. I recently reached out regarding potential employment opportunities 

with your company and wanted to follow up to see if there are any current or upcoming 

openings that may be a fit for my background and training.  

I recently completed training at Tulsa Welding School in [Welding / HVAC / Electrical] and 

remain very interested in opportunities with your organization. I have attached my resume for 

your convenience.  

Thank you for your time and consideration. I appreciate the opportunity to be considered and 

look forward to hearing from you.  

Sincerely,  

[Your Name]  

Phone: [Phone Number]  

Email: [Email Address] 
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3) Post-interview follow up email 

Subject: Thank You for Your Time and Consideration 

Dear [Interviewer Name], 

Thank you for taking the time to meet with me today and discuss the [Position Title] opportunity 

with [Company Name]. 

I enjoyed learning more about the position, your team, and the work being done at your 

company. Our conversation reinforced my interest in the opportunity, and I am excited about 

the possibility of contributing my skills, work ethic, and training to your organization. 

I appreciate the opportunity to be considered for the position and remain very interested in 

moving forward in the hiring process. Thank you again for your time and consideration. I look 

forward to hearing from you. 

Sincerely, 

[Your Name] 

Phone: [Phone Number] 

Email: [Email Address] 
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Text Templates 

1) Initial Job Inquiry Text Message  

Use this message when you have found a job opening or employer and would like to introduce 

yourself and express interest in an opportunity. 

• Keep text messages professional.  

• Include your name.  

• Mention your area of training (Welding, 

HVAC, or Electrical).  

• Do not send multiple messages if you do 

not receive an immediate response.  

• Allow employers time to respond.  

• Let your Career Choice Advisor know 

when you begin communicating with an 

employer. 

 

Template 

Hello, my name is [Your Name]. I recently completed training at Tulsa Welding School in 

[Welding/HVAC/Electrical] and am interested in employment opportunities with your company. 

Please let me know if there is someone I can speak with regarding open positions. Thank you.  

 

2) Application / Interview Follow-Up Text Message  

Use this message after submitting an application, sending a resume, or completing an interview. 

• Wait at least 5–7 business days before 

following up unless instructed otherwise.  

• Be polite and professional.  

• Keep your message brief.  

• Thank the employer for their time.  

• Notify your Career Choice Advisor if you 

receive an interview invitation or job offer. 

 

Template 

Hello, this is [Your Name]. I recently applied for a position with your company and wanted to 

follow up on my application. I remain very interested in the opportunity and appreciate your 

time. Thank you.  
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Reminder – Career Choice Advisor Contact Info 

Your Career Choice Advisor is here to support your transition from training to employment—

reach out anytime you need assistance with your next career step. 

 

Erika McClure - erika.mcclure@stratatech.com / 602-878-9451 

Arnold Guerrero - arnold.guerrero@stratatech.com / 480-935-7257 

 

 

Tell Us About Your Experience 

If you haven't already, please take a few minutes to complete the Amazon Voice of the 

Customer Survey.  CLICK HERE 

 

mailto:erika.mcclure@stratatech.com
mailto:arnold.guerrero@stratatech.com
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Famazonexteu.qualtrics.com%2Fjfe%2Fform%2FSV_bj7V5R07InPMy5E&data=05%7C02%7Caaron.dunn%40stratatech.com%7Ccddeef6b634e458af7df08de17031234%7Cddd61ff020a445e590fec6ecd8a58324%7C0%7C0%7C638973499181534893%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=p29iLZxG4KckyYZZHYH4Wmu7yiiwqTulOmMjeuAeQ2c%3D&reserved=0
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